
REGISTERING AS A LEADER IN E&W 

 

 

 

 

Recruitment Process Completed by 
BB Company and Church 

Complete LREG1 form & return to 
Membership Team 

LREG1 form processed & Leader 
added to ‘Pending’ category on 

database 

Disclosure Check: Does form 
indicate individual is registered 

with DBS Update Service? 

Update Service registration 
checked through Disclosure 

Services 

Has a church check been 
completed in the past 6 months? 

Has a DBS application form been 
returned with the LREG1 form? 

Has the DBS application form been 
completed correctly? 

Process the DBS application form 
through Disclosure Services and 

await result. 

Does the result state there is 
content on the disclosure 

certificate? 

Complete the registration process 
& issue individual with welcome 

letter and appointment card 

Does the response state there is 
new content on the disclosure 

certificate? 

Complete the registration 
process. 

 Issue individual with welcome 
letter & appointment card 

Ask the individual to complete a 
new DBS form & inform Director  

of Y&CW 

Complete the registration 
process & issue individual with 
welcome letter & appointment 

card 

Send out a DBS form to the 
individual and wait for return. 

Continue as flow chart 

Contact individual for missing 
information. 

      Continue as flow chart 

Follow the process for obtaining a 
copy of the disclosure certificate 

from the individual 
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Disclosure check: Does form 
indicate individual is registered 

with DBS Update Service? 
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