
REGISTERING AS A LEADER IN NI 

 

 

 

 

Recruitment Process Completed by 
BB Company and Church 

Complete LREG1 form & return to 
Membership Team 

LREG1 form processed & Leader 
added to ‘Pending’ category on 

database 

Disclosure Check: Does form 
indicate individual is registered 

with DBS Update Service? 

Has an Access NI form been 
returned with the LREG1 form? 

Has the Access NI form been 
completed correctly? 

Disclosure form sent to Access  NI 

Certificate received back from 
Access NI 

Is there content on the certificate? 

Complete the registration process 
& issue individual with welcome 

letter and appointment card 

Complete the registration 
process & issue individual 

with welcome letter & 
appointment card 

Send out an Access NI form to 
the individual once the 

disclosure form is received 
back. 

Continue as flow chart 

Contact individual for missing 
information or return form if 

necessary.  Once disclosure form 
is received back then continue as 

flow chart 

Certificate passed to Director of  
Y&CW. 

Process followed for dealing with 
disclosure with content 

                                      NO 

Disclosure check: Has a Church 
check been completed in the past 

6 months? 

                                          YES 

                                            YES 

                                         NO 

YES
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